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CHI EF FI RE | NVESTI GATOR

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses the a position, the primary duty of which
is managing all activities of the arson investigation division.
The enployee of this class is responsible for planning,

organi zing, and directing all prograns relating to fire
i nvestigations and for managing the work of all subordinates
assigned to the division. The Chief Fire Investigator

interprets existing laws, policies, and regul ati ons, oversees
t he production and nmai ntenance of records and reports of the
di vision, and deals with the public and other fire officials in
all matters involving fire investigations. The work of this
class is primarily adm ni strative and supervisory in nature, and
the Chief Fire Investigator receives wide latitude to work
i ndependently, with work reviewed by the Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Manages the division responsible for fire investigations,
organi zing the division and naki ng deci sions concerning use of

equi prent and depl oynment of personnel. Conducts research and
oversees the planning for progranms and activities of the
di vi si on. | nspects division operations, eval uates the

ef fecti veness of such operations, and takes appropriate action
to correct or inprove problem areas.

Revi ews incom ng comrunications for the division and either
handl es matters or assigns them to appropriate subordinates.

| nvestigates conplaints against di vi sion personnel and
formul ates a reconmendation for action to be taken. Gat hers
information to be wused in conpiling budgets. Mai ntains a
reference library on investigation. Moni tors and eval uates
| ocal conditions which nay become fire or safety hazards.

Establ i shes policy concerning what information should be
included in division records and determnes in what formthis
i nformation should be kept. Provi des for the preparation and

mai nt enance of division records and reports by revi ewi ng records
conpl eted by subordi nates and i nspecting systenms and facilities
for maintaining records. Conpletes any fornms and records needed
to docunent fire investigation division activities. Wites
letters to handl e problens or to address needs of the division.

Coordi nates the work of the division with related federal,
state, and |ocal agencies, releasing information and givVing
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assi stance when required. Serves as division representative to
the news nedia, releasing informati on and answering questions
concerning the work of the division. Delivers talks, |ectures,
or denonstrations on fire safety to schools, clubs, or other
organi zed groups.

Revi ews work to be done and outlines duties and responsibilities
for subordinates, setting task priorities and | ong-term goals.
Holds formal neetings with subordinates for the purpose of
receiving reports, dissem nating information, or discussing work
probl ens. Monitors work pace and progress of assigned jobs, and
counsel s enpl oyees who are experiencing work problenms. Handles
enpl oyee conplaints and grievances, and provides for enployee
growth and career devel opnment. Mai nt ai ns discipline anong
enpl oyees of the division by conducting corrective interviews,
recommendi ng disciplinary action to the appointing authority, or
notifying the enployee of disciplinary action taken. Serves as
a classroominstructor for arson investigation classes.

Exam nes the scene of a fire to determ ne the origin and cause
and to determne if the fire could have been the result of
ar son. Restricts access to the fire scene to prevent renoval
danmage, or contam nation of evidence. Interviews firefighters
and witnesses to collect information about circunstances that
may have been noted before or during the fire. Sear ches for,
identifies, and collects evidence and preserves it for analysis
and later use in court.

Takes photographs to provide an accurate record of the fire;
t akes extensive notes concerning each phase  of t he
investigation. Conpletes a fire investigation report which
includes information identifying the fire, estimating the | oss
or danmage incurred, outlining conclusions reached by
i nvestigating personnel, and any related information required.

| nt errogat es suspects and eval uat es suspect's responses i n order
to obtain facts about a crinme, identify the perpetrator, and
substantiate a court prosecution. Applies for and executes
arrest warrants. Transports arrested persons to jail. Acts as
a liaison with law enforcenent or other arson investigation
agencies to exchange information wth regard to nmjor
i nvestigations in progress. Communi cates with the public
prosecutor's office in order to exchange information about
pendi ng cases. Testifies in court.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirements |listed bel ow nust

be net by the filing deadline for application for adm ssion to

t he exam nati on.

Must neet all requirenents of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
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St at es.

Must possess a valid driver’ s license.

Before pronotion, nust pass a nedical exam nation designed to
denonstrate good health and physical fitness sufficient to
perform any required duties of the position.

At the time of application for exam nation, nust be an i ncunbent
in the class of Assistant Chief Fire Investigator. Must be a
regul ar and permanent enployee in the class of Assistant Chief
Fire Investigator imrediately preceding application to board.
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